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 ‘Whistle Blower’ means an Employee or Any person associated with the 

company making a Disclosure under the Policy. 
 
 
1. Introduction 
 
1.1 Lakshachandi Realty (“Company”) believes in conduct of its affairs in a 
fair and transparent manner while maintaining high standards of governance, 

personal ethics and seeks to induce and recognize the virtues of honesty, 
integrity and accountability with ethical behavior and adherence to laws, 
amongst its employees in the course of discharge of their duties and 
responsibilities. 
 
1.2 The Company has formulated a code of conduct (“Code”) and professional 
standards and conduct policy requiring the Directors, officers and employees 

to observe high standards of business and personal ethics, which in addition 
to enforcing the above belief of the Company, serve as a guideline for 
addressing issues faced by the employees during the course of their 
employment. The Code has been hosted on the website of the Company. 
 
1.3 The Company is committed to develop a culture where employees are 
encouraged to raise issues observed by them relating to unethical/ unfair/ 

unacceptable behavior or practices and to report instances of any fraud/ 
misconduct/ violation of Code or employment policies without any fear of 
reprisal or victimization for whistle-blowing in good faith, without necessarily 
informing their supervisors. 
 
1.4 In all cases the Company or an authorized representative retains the 
prerogative to determine whether/when circumstances warrant an 

investigation and, in conformity with this Policy and applicable laws and 
regulations, the appropriate investigative process to be employed. 
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2. Objective 
The objective of the Policy is as follows: 
2.1 Define the scope and applicability of the Policy. 
2.2 To determine the procedure of reporting/ disclosing any actual and 

suspected instances of unethical behavior, fraud or violation of the Code or 
employment policy etc. 
2.3 To inform and assure about the protection available to an Employee 
making any Disclosure under the Policy. 
2.4 Mechanism for dealing with the Disclosure. 
 
3. Applicability 

3.1 The Policy extends to the Company and its subsidiaries and their joint 
ventures. 
3.2 The Policy applies to the following: 
All Employees 
All Directors of the Company 
Employees of other agencies deployed for the Company’s / its subsidiary’s / 
joint venture’s activities, whether working from any of the Company’s /  

subsidiary’s / joint venture’s offices or any other location. 
3.2 The Policy covers improper activities, which may be in the nature of: 
Abuse of authority, Breach of contract, Negligence causing substantial and 
specific danger to public health and safety, Manipulation of company 
data/records, Financial irregularities, including fraud, or suspected fraud.  
Criminal offence, Pilferation of confidential/propriety information, Deliberate 
violation of law/regulation, Wastage/misappropriation of company 

funds/assets, Breach of Code or code of conduct for prevention of insider 
trading or employment rules. Any other unethical, biased, favored, imprudent 
event. 
 
4. Disclosures and Disciplinary Action 
4.1 The Disclosure should be factual and neither speculative nor conclusive in 
nature. 

4.2 Personal issues or grievances shall not be entertained under the Policy. 
4.3 Genuine Whistle Blowers are accorded complete protection from any kind 
of unfair treatment that they may be exposed to on account of the reporting 
of the Disclosure. However, any abuse of this protection will warrant 
Disciplinary Action. 
4.4 Protection under this Policy would mean protection from Disciplinary 
Action only in relation to the reported Disclosures. Disciplinary Action arising 
out of false or bogus allegations made by a Whistle Blower knowing it to be 

false or bogus or with a mala fide intention or in matters others that the 
reported Disclosures shall not be covered under protection offered under 
point 4.3 above.  
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4.5 Whistle Blowers, who make three Disclosures, which have been all 
subsequently found to be mala fide, frivolous, baseless, malicious, or reported 
otherwise than in good faith, will be disqualified from reporting further 

Disclosures under this Policy. In respect of such Whistle Blowers, the 
Company would reserve its right to take/recommend appropriate Disciplinary 
Action. 
 
 
5. Process for reporting a Disclosure 
5.1 The Disclosure shall be made in writing containing: 

5.1.1 The details of the Subject. 
5.1.2 The details of the alleged improper activity. 
5.1.3 Actual or probable damage/ loss to the Company on account of the 
reported improper activity of the Subject, if any. 
5.1.4 Other persons who are in knowledge of the reported improper activity 
or can provide assistance in the preliminary enquiry/ investigation process. 
5.1.5 Whether the same/ similar Disclosure was reported against the same 

Subject by any other Employee, to the knowledge of the Whistle Blower. 
5.1.6 Whether the Whistle Blower has made similar Disclosures against the 
same Subject or other persons in the past. 
5.1.7 Any other relevant information. 
5.2 The Disclosure needs to be made by the Whistle Blower as soon as 
possible but not later than 30 days after becoming aware of the same. 
However in exceptional cases, the Disclosure may be entertained even after 

the said period of 30 days. 
5.3 Anonymous Disclosures will not be entertained. 
5.4 All Disclosures relating to Employees shall be made to the Chief Legal 
Officer at: 
Director – Legal  
Lakshachandi Realty 
6th Floor, Savoy Chambers,  

Linking Road, Santacruz West 
Mumbai - 400054 
Email id: feedback@Lakshachandi.com.  
 
6. Remedies 
6.1 The Policy permits any Employee who is not satisfied with the 
investigation/ enquiry or its outcome or otherwise to approach the Legal 
Officer. 

6.2 This Policy covers reporting of both actual and suspected instances of 
unethical behavior, actual or suspected fraud or violation of the Code or 
employment policy etc. 
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7. Manner of dealing with the Disclosure 
7.1 On receipt of the Disclosure, the Chief Legal Officer, shall do an initial 

enquiry of the Disclosure and thereafter based on the merits of the 
Disclosure, may refer the Disclosure to an Investigator or in alternate dismiss 
the same, within a period of 15 days of the receipt of the Disclosure.  
7.2 The Chief Legal Officer / Investigator may in their discretion, consider 
involving other competent person(s) other than those interested in the 
Disclosure for the purpose of initial enquiry/ investigation. 
7.3 The Chief Legal Officer / Investigator shall have access to and have the 

right to call for information/ document as may in their discretion, consider 
necessary for the purpose of initial enquiry/ investigation. 
7.4 All Employees shall co-operate with the Chief Legal Officer / Investigator 
during initial enquiry/ investigation. 
7.5 The decision to conduct an investigation taken by the Chief Legal Officer 
is by itself not an accusation and is to be treated as a neutral fact-finding 
process. The decision of Chief Legal Officer shall be free from any prejudice 

or presumption of guilt. 
7.6 The identity of a Subject will be kept confidential to the extent possible 
given the legitimate needs of law and the investigation. 
7.7 Subject will normally be informed of the allegations at the outset of a 
formal investigation and have opportunities for providing their inputs during 
the investigation. 
7.8 Subject shall have a duty to co-operate with the Chief Legal Officer  

Investigators during initial enquiry/ investigation to the extent that such co-
operation will not compromise self-incrimination protections available under 
the applicable laws. 
7.9 Subject has a right to consult with a person or persons of their choice, 
other than the Chief Legal Officer / Investigators and/or the Whistle Blower. 
7.10 Subject has a responsibility not to interfere with the investigation. 
Evidence shall not be withheld, destroyed or tampered with, and witnesses 

shall not be influenced, coached, threatened or intimidated by the Subject. 
7.11 Unless there are compelling reasons not to do so, Subject will be given 
the opportunity to respond to material findings contained in an investigation 
report. No allegation of wrongdoing against a Subject shall be considered as 
maintainable unless there is good evidence in support of the allegation. 
7.12 Subject has a right to be informed of the outcome of the investigation. If 
allegations are not sustained, the Subject should be consulted as to whether 
public disclosure of the investigation results would be in the best interest of 

the Subject and the Company. 
7.13 The investigation shall be completed normally within 45 days of the 
receipt of the Disclosure. 
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7.14 If the Investigator upholds the allegations against Subject, the Chief 
Legal Officer shall recommend to the management to take such Disciplinary / 
corrective Action against the Subject as he/ she may deem appropriate, 

subject to the employee/ personnel policy/ procedures. Alternatively, 
depending upon the seriousness of the proven allegations, the Chief Legal 
Officer may refer the matter to the Board of Directors or any authorized 
committee thereof. 
 
8. Protection of Whistle Blower 
8.1 No unfair treatment, discrimination, harassment, victimization or any 

other unfair employment practice like retaliation, threat or intimidation of 
termination/suspension of service, Disciplinary Action, transfer, demotion, 
refusal of promotion, or the like including any direct or indirect use of 
authority to obstruct the Whistle Blower's right to continue to perform his 
duties/functions including making further Disclosure will be meted out to a 
Whistle Blower by virtue of his/her having reported a Disclosure under this 
Policy. The Company will take steps to minimize difficulties, which the Whistle 

Blower may experience as a result of making the Disclosure. All reasonable 
efforts will be made to protect genuine Whistle Blowers. 
8.2 A Whistle Blower may report any violation of the above point 8.1 to the 
Legal Officer who shall investigate into the same and recommend suitable 
action to the management. 
8.3 The Whistle Blower will be given procedural advice and guidance etc. in 
case the Whistle Blower is required to give evidence in criminal or disciplinary 

proceedings.  
8.4 The identity of the Whistle Blower shall be kept confidential to the extent 
possible and permitted under law. Whistle Blowers are cautioned that their 
identity may become known for reasons outside the control of the Chief Legal 
Officer (e.g. during investigations carried out by Investigators). 
8.5 Any other Employee assisting in the investigation shall also be protected 
to the same extent as the Whistle Blower. 

 
9. Reporting Mechanism 
The Chief Legal Officer regarding the Disclosures received by him/ her 
together with the status of the preliminary enquiry /investigation, if any. 
 
10. Confidentiality 
The Whistle Blower, the Subject, the Chief Legal Officer and every person 
involved in the process shall: 

10.1 maintain complete confidentiality/ secrecy of the matter; 
10.2 not discuss the matter in any informal/social gatherings/ meetings; 
10.3 discuss only to the extent or with the persons required for the purpose 
of completing the process and investigations; 
10.4 not keep the papers unattended anywhere at any time; 
10.5 Keep the electronic mails/files under password. 
If the concerned person is found not complying with the above, he/ she shall 

be held liable for such Disciplinary Action as is considered fit. 
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11. Retention of Documents 
All documents and information pertaining to the Disclosures, the initial 
enquiry, the investigation and matter related thereto shall be preserved and 
retained in the custody of Head of Human Resources department for a 
minimum period of 7 years. 
 
12. Modifications  

The Company reserves its right to amend or modify this Policy in whole or in 
part, at any time without assigning any reason whatsoever. However, no such 
amendment or modification will be binding on the Employees unless the same 
is notified to the Employees. 
 
 


